
0 
 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

Written: April 2018 

Review due: April  2021 

Governance review: LGC  

 

Exclusion and Restraint Policy 

CONTENTS 

Statement of Intent 

1. Introduction 

2. Basic principles 

3. Criteria for exclusion 

4. Handling internal exclusions 

5. Formal exclusions 

6. Use of restraint or physical 

removal from a classroom 

7. Training  

8. Complaints and allegations 

 
Appendices 
 
1. Guidance on reasonable force 

 



Anti-Bullying policy 
 

1 
 

Introduction  
At New Earswick Primary School, we believe that all children have an equal right to access full 
education and to achieve the very best they can, within their school. Therefore, the exclusion of 
a child from lessons is regarded as a serious sanction, only to be utilised when other strategies 
have failed, or in the event of a severe breech of the rules.  
Within our set of ‘rules’, we have stated, not only the ‘rewards’ available to children, but also 
the ‘sanctions’, or ‘consequences’. These make it clear to staff, supply staff, pupils and parents, 
that every effort is made to encourage children to behave appropriately. However, we accept 
that for some children, school presents a challenge and, as such, there may be times when a 
more ‘formal’ exclusion from school is unavoidable.  
 
Basic Principles  

 A child is never to be excluded to a place out of sight of an adult. The safety of the child 
is always a prime consideration.  

 If at all possible, a child who is excluded from their lesson should be sent to:  
 
o another classroom, by mutual agreement with the teacher  

o the Headteacher, after checking that this is possible  

o another area in school, with a member of the teaching support team.  
 
At no time should any member of staff be put in physical danger by being isolated with a violent 
child. If in doubt, additional support should be called for.  
 
Criteria for exclusion from the classroom  
Children can exhibit three different categories of behaviour which are unacceptable within their 
classroom:  

 annoying behaviour – eg. humming, whispering, wandering around the room, flicking 
things, singing, refusing to work, etc.  

 

 disruptive behaviour – stopping other children from working eg. by taking their 
property, destroying their work, shouting out, verbal abuse, swearing, teasing, standing 
on, or going under furniture, minor damage to school property, etc.  

 

 dangerous behaviour – intentional violence of any kind, using their body, or objects, to 
hurt a member of staff or another child, throwing objects with the intention of hurting 
someone or damaging something, using classroom equipment in a dangerous manner, 
eg. scissors, tools etc. trying to harm themselves, serious damage towards the fabric of 
the school, or school property, etc.  
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It is a sanction which should be employed when other strategies have failed, and not as a first 
resort. It will only work as a deterrent if used sparingly. Some children may actually welcome 
being excluded from their classroom to avoid doing the work set.  
Issues to consider: 

 Is the child’s behaviour annoying, disruptive or dangerous?  

 What else could be tried before excluding the child from class?  

 What would exclusion from the classroom achieve?  

 Is advice needed on other strategies?  

 Is advice needed about this child, in particular?  

 Are expectations for this child, and his/her behaviour, realistic and appropriate?  
 
Handling the exclusion  
Children should not be sent out of the classroom on a regular basis. If their behaviour is so 
extreme as to require this serious sanction, on a daily basis, then this should be referred to the 
Headteacher and the SENCo. Parents will need to be informed and involved.  
Special Needs children with Statements may have an arrangement whereby their Support 
Assistant takes them out of the classroom briefly, or when they think it is necessary. They 
should, wherever possible, be subject to the same criteria as other children and, as with other 
children, annoying or attention seeking behaviour should be ignored, if at all possible. They 
should not be made an example of, nor excluded just because a member of staff is available.  
 
Exclusion from the classroom should only be for a short, fixed period, whenever possible. 
Children who are excluded to another class, or for longer periods, should be given work to do 
whilst out. Work missed can be sent home for completion, as long as a full explanation is given 
to the parents / carers.  
 
Formal exclusion from school  
In extreme circumstances, formal exclusion from school may be considered, or implemented as 
a last resort.  
Where a child’s behaviour is consistently giving cause for concern, parents will be involved and, 
subsequently, an Individual Behaviour Plan (IBP) or Positive Handling Plan (PHP), ‘Pastoral 
Support Plan’ (PSP) or Common Assessment Form (CAF) may be created. Such a plan will include 
the input of all internal and external parties involved with the child and his / her family. The 
purpose of any such plan is to reduce the likelihood of exclusion and it will include clear, 
measurable targets for the child, with identified review dates. The CAF is designed to identify 
actions, in association with other external bodies with whom the family may have, or may 
require an involvement. If this strategy is exhausted, then exclusion may be the only option.  
It may also be the case that an incident is so severe that instant exclusion is the only reasonable 
alternative. In such cases, the decision lies with the Headteacher, or the deputy, in his absence.  
 
The school will follow the Local Authority’s practice and principles, and the guidelines of the DfE, 
in cases of ‘fixed- term’ or ‘permanent’ exclusions, details of which can be found in the school 
office.  
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Use of restraint or physical removal of a child  
Physical restraint of a child is only to be used in extreme cases and as a very last resort.  
Only members of staff who have received approved training in restraint techniques (currently 
‘Team Teach’) are normally expected to implement such an action. However, a member of staff 
has the right to intervene with physical actions by using reasonable force. 
 
In emergency or life- threatening circumstances, pre agreed approval does not need to be 
sought.  
 
Any member of staff who is considering, or who may reasonably be expected to require the use 
of restraint as a consequence of teaching a particular child, must discuss this with the 
Headteacher and have his agreement that this is an appropriate strategy to employ with this 
child.  
 
No member of staff should use restraint unless they have read, and understood, the DfE non 
statutory guidance on “Use Reasonable Force: Advice for Headteachers, Staff and governing 
bodies” (ref. DfE-00060-2011). This gives clear guidance on when, and how, to restrain and is 
included in Appendix 1.  
 
If a child refuses to leave the classroom when requested to do so, then the following system 
should be observed:  

 Send for the Headteacher, or Deputy Headteacher, to attempt to diffuse the situation 
or remove the child without the need for physical strategies  

 Remove the class to another area, whilst ensuring the safety of the child refusing to 
move  

 Do not remove a child physically unless at least one other adult is in attendance.  

 Use the minimum of force necessary  

 Record the incident, ensuring that the Head, or Deputy, has a copy of the written report 
(see Annex B of “The Use of force to Control or Restrain Pupils”).  CPOMS is an 
acceptable means of recording an event.  

 
Training  
It is the responsibility of the Headteacher to ensure that, wherever possible, members of the 
teaching and support teams are appropriately trained to current standards.  
As a minimum, training should be updated every three years.  
Complaints & Allegations  
In the event that a complaint is made against any member of school staff in relation to any area 
covered in this policy, the school’s policy on Complaints will be followed.  
Links to other policies  
This policy is to be used in association with all other policies relating to Child Protection, Positive 
Behaviour, Equal Opportunities and SEN.  
Review  
This policy is to be reviewed alongside other linked policies, and/or to reflect future directives 
from the DfE or LA.  
At the very least, this should be every two years.  
Appendix 1  
http://media.education.gov.uk/assets/files/pdf/u/use%20of%20reasonable%20force%20advice

%20for%20headteachers%20and%20governors.pdf 


